
 

 

3701-7-16          Licensure recordkeeping requirements. 
 
 
(A) Each maternity unit or newborn care nursery shall maintain a medical record for 

each patient that documents, in a timely manner and in accordance with 
acceptable standards of practice, the patient's needs and assessments, and 
services rendered. Each medical record shall be legible and readily accessible to 
staff for use in the ordinary course of treatment. 

 
(B) Each maternity unit or newborn care nursery shall not disclose individual medical 

records except as authorized by the patient, the parent or guardian of an infant 
or minor, or as allowed by state and federal laws and regulations, including but 
not limited to the provisions of this chapter of the Administrative Code. 

 
(C) Each maternity unit or newborn care nursery shall: 
 

(1) Systematically review records for conformance with acceptable standards of 
practice and the requirements of this chapter of the Administrative Code; 

 
(2) Maintain an adequate medical record keeping system and take appropriate 

measures to ensure the confidentiality of patient medical records; 
 

(3) Maintain fetal monitoring strips in a format that maintains the record for the 
period of time required for medical record retention; and 

 
(4) Maintain medical records as necessary to verify the information and reports 

required by statute or regulation for five years from the date of discharge. 
 
(D) The medical records of the maternal residents of a maternity home shall include, 

but not be limited to, prenatal history, physical examination, and treatment and 
medication orders. 

 
(E) The medical records of the infant residents of a maternity home, where 

applicable, shall include, but not be limited to, a history of gestation, delivery 
and immediate postnatal periods, physical examinations, and treatment and 
medication orders. 

 
(F) A maternity home shall keep all records and reports for not less than five years 

and such records and reports shall be available for inspection by the director. 
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