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# 15: IFSP Frequently Asked Questions (FAQ’s) - December 2014

1. Whatsectionsof IFSP canbe completed priorto the IFSP meeting?
a. Sections 1-5 (all sections of the evaluation and assessment) and Section VIl (meeting dates)

2. Doprivatetherapiesgo onthelFSP?
a. Ifthetherapisthasagreedtobea partofthelFSPteamandtheteamhasdetermined this provider is
willing and able to address that outcome, then the provideris listed as anEl service on the outcome page. If
the providerhas not agreed to work onandthrough the IFSP outcomes, the provider is listed onthe outcome
pageinthesection“services which are beingreceivedthrough other sources, butarenotrequired.” Please
seethe TRS guidanceand the IFSP guidance document for more details.

3. Whatifa parentwants onlyprivate therapies and notservices from DDcan they bein HMG, and do those services
goonanl|FSP?
a. ltistheresponsibility of the IFSP team to devel op outcomes based on the assessment information, and to
then determine whatEl services are needed to meetthat outcomes. El services are those provided through
the IFSP process. (Please seethe TRS guidance document) The family mayacceptor declineany services.

4. Ifachild hasa qualifying diagnosed physicalor mental condition (per 3701-8-07, attachment 7A), does the
summary section on Attachment A need to be compl eted?
a. No, thesummaryiscompleted when eligibility is based on a delay (this wouldinclude ICO). Diagnosed
conditions arelisted on page 2 of the IFSP.

5. Doservices thatgoin thesection “services needed but notyet coordinated” have to start within30 days?
a. Not, notuntil theserviceis coordinated. Until then, the Service Coordinatoris responsible for
documenting theiractivities completed to coordinate any needed early intervention service.

b. Oncethatserviceis coordinated there mustbean IFSP reviewto add itto thegrid.

6. How often does the COS section (Section Vsummary) have to be completed?
a. TheCOSsectionofthelFSP mustbe completed initiallywithinthefirst45days, annuallyduring the
redetermination process. The child outcome summary also needs to bereviewed at the child’s exit. The exit
COScan beenteredinto Early Trackwithout completing sectionV on the IFSP. Thereis nota need for a copy
of the exit COS to be placed in the child’s HMG record.

7. Whendo children thathadIFSP’sin place before01/15/15 haveto be transitioned to the new IFSP form?
a. All children with IFSP’s on the old form must be transitioned to the new IFSP priorby 01/15/16. However,
Early Trackmirrors the new IFSP and the information must be capturedin ET. It may be beneficial for children
to betransitioned to the new formsooner ratherthanlater to ensure all required IFSPinformationis
captured accurately.

8. CantheSCbe listed inthe “step or activities that will be taken to accomplish this outcome/to meet a family
outcome?

a. Yes,all stepsand activities shouldbelisted in this section.

1|Page




Help Me Grow Early Intervention Program Otilo Depertmentothissiih
Guidance Document

9. Whatschool district of residence do youlist for a childwho is homeless?
a. School of origin, if the parentwishesand ifitis feasible, or the school inarea of current residency.

10. If a secondary provider listed visit method as joint on the IFSP, but for some reason the primary was unable

to attend a visit, what should happen?
a. ThejointvisitorisonthelFSP asasupportto the primary provider. These visits should be scheduled
together. Itwould berarebutwhenitisnotpossiblefor the secondary providerto visit with the PSP (PSP
gets ill)then the provider should conduct thevisit as scheduled with the family onlyif timely receipt of
services will beimpacted; the secondary provider and primaryprovider should discuss the outcome of the
visitassoon as possible.

11.Is itokay to have anIFSP document half typed/half written?
a. Yes

12.Canteams go backand typethe IFSP document after itis developed in the home with the family and
signatures are obtained?
a. The documentshould notbealtered after the parent has signed it; given their signatureis consent to
the services listed inthe document.

13. When thereare changesto section |l willthis trigger Prior Written Notice?
a. Yes

14.Can anotherdiscipline recommendanother disciplineas aservice provider (i.e.can anOTrecommend PT services)?
a. No, arecommendationcanbe madefor additional assessment (please see TRS guidance)

15. Are electronic signatures acceptedfor the IFSP?
a. Yes,ifyouragency hasa way to acceptelectronicsignatures thisis acceptableaslongasyoucan print
the signature when requested.

16.Howis the PSP servicetypecoded? Forexample,ifa speech therapistis workingon a non-communicationgoal
arethey then providing familytraining or speech therapy?
a. Eachinterventionistshouldlisttheservicethatthey are providing(per federal rule) andlicensed to
provide.

17.Whatkey words need to beincluded insection Vfor COSin order for E-Trackto be ableto assignnumeric
rating?
a. Pleaserefer to the decisiontreefor selection of descriptor statements and definitions provided in
the IFSP Guidance Document.

18. When doinga periodicreview what sections have to be reviewed?
a. Whatever sections need updates; butata minimum Sections VI, VI, X, and IX if appropriate.

19.1s PWNrequired whenteam members change on section VIII?
a. No, onlyrequired when they change on theservice grid.
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20.Section VI, justification: how/why is itthe SC and family’s responsibility to move the service into a natural

environment?
a. BecauselFSPdevelopmentand review, as well as coordination, facilitation, and monitoring of services
arepartof thefederallymandated job of a Service Coordinator (see the Code of Federal Regulations
303.34 and the Ohio Administrative Code, Chapter 3701-8). Alsobecause the State of Ohiohas articulated
its intentthatall Early Intervention services (as appropriate for the child) will be deliveredinnatural
environments (asthefederal regulations require, see CFR 300.126), as technical assistance, training and
rules arealigned to support providers andService Coordinators into this expectation (see Ohio Position
Statementand TRS Guidance, both available at www.helpmegrow.ohio.gov).

Guidance added January 22,2015

21.ThePrimary Service Provideris going out onleave foran “extended time” whatshouldtheteam do?

a.lftheassigned PSP is scheduled to go outon leave for an extendedtime there are several options:

e |dentifyifthecurrentPSP(whoisgoing outon |leave) canprovidetheEl serviceas written on the IFSP.

e  |fthe PSP cannotimplementthelFSP as written then PWN needs to be sentto the parentand copy to
the SCinformingthemthatthereisa proposed changed to the current IFSP; this triggers a periodic
review

e SCcoordinates andfacilitates an IFSP review, which includes reviewing existing IFSP outcomes and
determining whatservices are needed to address each outcome.

e Theteamwould identify another PSP to support the outcomes/family.

e Wecould providelink to how to choose most likely PSP worksheet:
http://fipp.org/static/media/uploads/casetools/casetool_vol6_no3.pdf

22.Canservice coordinationever belisted as a service onSection VI of the IFSP?
a.No, Service coordinationcan only be listed as a service on Section IX of the IFSP —The Transition Section.
The service coordinator must make sure to list the frequency, i ntensity, and durationtime they willbe
spending helpingthe family meet the transition outcome. The service coordinator shouldalso ensure they
have documentationto support the time spent addressing the outcome.

23. Additional information onthe summary in section V
a.Wedid wantto clarify one questionaskedabout the summaryon section V. Thisis whereyou willcollect
the informationneeded for the child outcome summaryto be entered into Early Track. Thissectionmustbe
completed when a childenters the program and each time the need for serviceis re-determined. Responses
to the child outcome summary questions are notrequiredat periodic IFSPreviews. When answering these
questionsin EarlyTrack fora periodicreview, please use the following responseinthe dropdown: “Not
applicable: IFSPis notaninitial or annual IFSP.”

The child outcome summaryinformation also needs to be entered into Early Trackwhen the child exits the
program. However, | do wantto pointoutthatsectionV does not need to be completed atthis time.
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